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Student Attendance System

sAttend.com is the cloud based Student Attendance Management System that helps to keep
students’ attendance record in a systematic and effective way. The application is based on SaaS
(Software as a Service) technology. With this technology the application functions are delivered
through the internet in our hosted web server. It works on the subscription basis and you do not
even need to have expensive software and hardware for installation and hosting. It is very easy and
completely hassle free.

After entering the address you see the homepage for Student Attendance System.
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Student Attendance System

sAttend.com is the cloud based Student Attendance Management System that helps
to keep students’ attendance record in a systematic and effective way. more

Figure 1: Information Page

e First you have to go through the registration process.

e Fill up the necessary details and get registered.

e After registration you have to go through the link provided in the verification e mail
from your inbox.
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e Then you can log in by using the username( e mail address) and password.

e After logging in you are asked to fill up the necessary details.
e When all the details are filled your admin dashboard looks like this.

. Hi, (Admin) | Logout
. Test ABC Enterprize
. > sfosdfg Current Year: Current Time
- i 5/112013-5/1/2014(70) | 11:40:13 AM
Institution Parameters Student Security Utility Reports Help Log Out
e Administrator 7 View Reports 7 Notifications Advertisement
est ABC Enterprize General Log Report  Monthly Register Repo Leave Notification Fingerprint Access Control
LastLogged in: Daily Report All Log Report Cn/Out Notificatio With Alarm System
2013-08-23AD. 11:24:18 AN -
i )
a8
Q. Search Activity 3021
‘ ‘ P FC (e
‘ Today v ‘
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Figure 2: Admin panel

e You can search each individual student’s detail from search activity panel.

e You can also directly view different reports from the dashboard.

e Leave and check in check out notifications can also be viewed from here.

e Also the dashboard contains different menus like institution, parameters, student,
security, utility, reports, help and log out.

INSTITUTION

Institution> Faculty
e Under Institution menu you can see the Faculty sub menu.
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On clicking Faculty you will see the page where all the detail about faculty is

recorded.

e Faculty ID, address, phone number, fax number and email address for each faculty
can be recorded here.

e You can either edit or delete the faculty information by clicking add and edit icon
under action menu.

e You can print the page by clicking the print option at the top.

Faculty Information

® @

Print Add
Miross | phoetamber_|roxtmber__Jemat [ acion
BR1 Science Kantipath 014260622 014282245 Science@gmail.com Vd 0
BR2 Commerce Kantipath 014253658 01423435 Commerce@gmail.com /' 0
BR3 Arts & Humanities Kantipath 014218345 014249587 ArtsHumanities@gmail.com Vd 0

Figure 3: Faculty Information

e You can add new faculty by clicking on add icon at the top.
e When you click the add icon following add form appears.

Faculty Information

Faculty | | Address: I |

Phone : | I Fax : l I

Email : | I

Figure 4: Add Faculty Information

e Here you can add details for new faculty.
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o After filling up the details click on save to save the new faculty.

Institution> Grade
e Under Institution menu you can see the Grade sub menu.
e Onclicking Grade you will see the page where all the detail about Grade is recorded.
e All the faculties under different grade are recorded here.

Grade Information

® @
® @
Print Add
Grade T
12 Science P x]
1 Science V4 0
1 Commerce V4 Q
1 Arts & Humanities 79
12 Arts & Humanities P %]
12 Commerce 79

Figure 5: Grade Information

e You can either edit or delete the grade from edit and delete option under action
menu.

e You can search faculties under certain grade by writing the grade name in the blank
space under grade menu and clicking on refresh.

e You can also print the page by clicking the print option at the top.
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Grade Information

ey [ choi ]

Grade ’

Figure 6: Add Grade Information

e You can click on the add icon at the top to add new grade.
e On clicking the add icon the following add form appears.

e You can select the required faculty and add the grade name and click on save to add
new grade.

Institution> Update Institution
e Under Institution menu there is Update Institution submenu.
e To update the institution profile you can use this option.
e On clicking Update Institution a new page appears.

Update Institution Profile

Address | Kantipath

Phone No. - 1977.014260622

oo 977-014287623

Email linfo@harati1 com np

Url

‘www.harati.com_np

e

Figure 7: Update Institution Profile
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e You can provide the necessary details or make necessary changes and click on save
to update the institution profile.

PARAMETERS

Parameters> Calendar

Academic year

\'/>_‘\\

\‘\f/\
Add

N T T i
70 5/1/2013 5/1/2014 Active 70
71 5/1/2014 5/1/2015 Inactive 70

Figure 8: Academic Year

e Under parameters menu there is the calendar sub menu.

e Clicking on calendar a page appears where the information about the academic year
is given.

e Start date and end date for each academic year can be given.

e You can also either make the certain academic year active or inactive.

e You can either edit or delete the academic year from the edit and delete icon under
action menu.

e You can also add new academic year from the add option at the top.

e Onclicking add icon the following add form appears.
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Academic year

Academic Year | l

Start Date | l

End Date | l

D Make Active Year

Figure 9: Add Academic Year

e Here you can write the required academic year and give start and end date and click
on save to add new academic year.
e You can either make the academic year active or inactive.

Parameters> Leave
e Under Parameters menu there is the Leave sub menu.

e On clicking Leave the following page appears where you can see all the leave details.

Leave Information

® &

Print Add
owerane —— Jweow e
Sick 20 79 -
Special |10 70
Birthday Leave |1 VT~
Figure 10: Leave Information
A Product of

7 HARATI



\itewd

sAttend.com Manual Operation Guide

e You can either edit or delete the leave information by clicking add or edit icon under
action menu.

e You can also add new leave information by clicking the add icon.

e On clicking add icon the following add form appears.

Leave Name: = Max Days

e You can give leave name and specify the maximum days and click on save to add the
leave information to the list.

Parameters> Holiday>> Holiday List
e Under Parameters and Holiday there is the Holiday List sub menu.
e Clicking on Holiday List you see the list of all holidays.

A Product of



ttend

sAttend.com Manual Operation Guide

oliday List
Print  Add

Lo e
| [
Janai Purnima rd 0 -
Rishi Pachanmi & ]
Teej V4 0 5
Krishna Janmastami 70 T
Ghatasthapana /‘ 0
Fulpati Vé 0
Eijaya Dashami /‘ 0
Maha Nawami 79
Ekadasi P>
Dwadasi P& x]
Laxmi Pooja /‘ 0

Figure 12: Holiday List

e You can either edit or delete certain holiday from the edit and delete icon under
action menu.

e You can also print the holiday list from print option at the top.

e You can add holiday from the add icon at the top.

e On clicking the add icon the following add form appears.

Holiday List

Holiday Name “ I &

(*) Figids are mandatory

Figure 13: Add Holiday

e Give holiday name and click on save to add holiday to the list.
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Parameters> Holiday>> Holiday Date

e Under Parameters and Holiday there is the Holiday Date sub menu.
e When you click on Holiday Date the list of date for all holiday appears.
e You can either edit or delete the holiday name and date from the edit and delete
icon under action menu.
e Also you can print the page from print option at the top.
oliday Information
e®
e e Tdin |
| I | Refesn
Janai Purnima 2013-08-21 70 -
Krishna Janma Astami 2013-08-28 /‘Q
Teej 2013-09-08 P& 1
Indra jatra 2013-09-18 70 =
Fulpati 2013-10-11 70
Maha astami 2013-10-12 70
Maha Naomi 2013-10-13 70
Ekadasi 2013-10-15 70
Dwadasi 2013-10-16 70
Kojagrat Purnima 2013-10-18 P&
Mhaha Pooja 2013-11-04 70
Bhai tika 2013-11-05 P <) i/
4 b
Figure 14: Holiday Information
e You can also add holiday details from the add icon at the top.
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Holiday Name New Year B .

Date B

e On clicking the add icon the following add form appears.
e You can give holiday name and date and click on save to add the holiday information
to the list.

Parameters> Attendance Rule
e Under Parameters menu there is the Attendance Rule sub menu.
e On clicking Attendance Rule the following page appears.

Attendance Rule

0 As late Exceed | minutes, count as absent

[T] reflect B.5. Calendar

| Save | Cancel |

e Here you can specify the rules for attendance.
e You can specify the late exceed and minutes count as absent and click on save to
specify attendance rule.
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STUDENT
Student Information
e Clicking Student menu you see the list of all the students.
e The Student Id, Enroll Id, Gender, Grade and Faculty name for each student is listed
here.
student Information
(@) (= (F)
CIONOIO
Print Transfer Layoff Add
10 N I T e (e e
f | | | | [Setect [=] | | | [l Reesh |
B (1 CM14EM1 1 Ram Bdr Thapa Male = /‘O f
E (2 CM14EM10 10 Siddhartha jung Karki Male 12 Science =) /’0
B (3 CM14EM11 1 Rupa shrestha Female 1" Science o /‘0
F |4 CM14EM12 12 Sarraswoti Bajracharya Female 1 Science =l /‘0 =
E (5 CM14EM13 13 Ganga maharjan Female 1" Science o /‘0
) CM14EM14 14 Ram Krishna Nepal Male 1 Commerce | /'0
B (7 CM14EM15 15 Sudam Pokharel Male " Commerce ':,/‘0
F |8 CM14EM16 16 Basanti Timalsena Female 1 Commerce =] /‘0
B |9 CM14EM17 17 Rabin Shrestha Male " Commerce '7,/‘0
E |10 CM14EM18 18 Sanjay Lama Male 1 Arts & Humanities o x]
B |1 CM14EM19 19 Santosh Ban Male 1 Arts & Humanities S ]
W‘ 12 CM14EM2 2 shvam od Basnet Male 12 Science =] lj;" ¥
< I »
Figure 17: Student Information
e You can transfer the certain student from one faculty to the next by marking the
required student and clicking on the transfer icon at the top.
e You can also remove certain student from certain faulty by marking on the required
student and clicking on the layoff icon at the top.
e You can view the detail about certain student by clicking on the view icon under
action menu.
e You can also either edit or delete the student information by clicking on the edit and
delete icon under action menu.
e You can also print the page by clicking on the print icon.
e You can also add students from the add option.
e On clicking the add icon the following add form appears.

12
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Enroll ID: l ‘ Email : | |
First Name [ ‘ Middle Name : | | Last Name : I:
Title : [ ‘ Nationality : | I
Gender : Date of Birth : | | Address(Home) |:
Telephone ‘ Telephone({Mobile) | |
FILIOE No file chosen

Figure 18: Add Student Information

o After filling up all the details and clicking on save new student details will be saved to
the list.

SECURITY

Security> Role Management
e Under security menu there is the role management sub menu.

e Clicking on role management you see the page where you can assign the admin role
to faculty head or other user.

Role Management

® @

Print Add
| [
General User 4 0
Admin 79

Figure 19: Role Management
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e Onclicking the add icon the following page appears from where you can give

privilege to add, modify, delete or query certain form.

.0le Management

I Branch Information

! Department Information
I Leave Information

! Holiday List

I Holiday Date

I Current Year

! Role Management

I Create User

I Employee Information

I Add Leave Application

L IView Leave Application
I Forgot Check /O Application
I Message Board

I Check liO Entry

LI Att Log Mgmt

I General Log Report

I Daily Report

| Attendance Rule

I Device Communication
I Monthly Calendar Report
! Department Level Filter

Form Name Add Modify Delete Query

PRIVILEGES

Security> User Management

e Under security menu there is the user management sub menu.

Figure 20: Role Privileges

e Clicking on the user management you see the page where you can add users to the

list.

14
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Jser Management

®

Add

e Topodame
[ I |

| Retresh

CM107EM105
CM107EM108
CM107EM11

CM107EM110
CM107EM111
CM107EM112
CM107EM113
CM107EM114
CM107EM115
CM107EM116

CM107EM119

General User
General User
General User
General User
depctrl

General User
General User
General User
General User
General User

General User

jklglkjp.com
hhh@ghg.com
CM107EM11
qqg@asd.com
111@111.com
CM107EM112
CM107EM113
CM107EM114
CM107EM115
CM107EM116

saeiglsie.com

Figure 21: User Management

©ersre -~
©/s0
©rs0
Cr g~
©rs0
©rso
©rso
©r/s0
©rso
©/s0
©ro

v

You can either edit or delete the user from edit and delete icon under refresh menu.

You can also reset password for each user by clicking the reset password icon.

Clicking on the add icon following add form appears.

15
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User Management

Email ID I I

Password : | |

Confirm Password I |

Role

[ General User E]!

Figure 22: Edit User Management

o After filling up the e mail ID and password and clicking on save new user will be
added to the list.

Security> Change Password
e For changing the password you can go to the change password sub menu under
security.

Change Password

Old Passward : | ‘

Hew Password : | ‘

Confirm Password : | |

Save J Cancel

Figure 23: User Management Change Password

e Give old and new password and click on save. Your password will be changed.
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Utility> Add Leave Application
e Under Utility menu you can see the Add Leave Application sub menu.
e Clicking the Add Leave Application sub menu the following page appears.
e Admin can fill up the leave details and approve the application himself.

Add Leave Application
Name :
Subject Casual E Date : 2013-08-23 A.D.
Reason [
Leave Type Full Day E] Total Days
Start From | To
['Approve: )

Utility> View Leave Application
e Under Utility and View Leave Application you can view all the leave application
details.
e You can view the leave application detail by clicking on the view icon under action
menu.
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e You can also approve or reject the application.
e On clicking the view icon you see the application details as follows.

—eave Applications

Print

[Susens [t sowDae —Jrvame—[ooptame T racuytame s _hion |

1 I

I

I

Il

I

| I Select EI

18

CM14EM4 | Special (10.0) 2013-08-09 Shreejal 12 Commerce Approved | i -~
CM14EM3 | Sick (20.0) 2013-08-09 Haree 12 Commerce Approved E} Wl
CM14EM7 | Sick (20.0) 2013-08-09 Delip 12 Arts & Humanities | Approved | [
CM14EM8 | Special (10.0) 2013-08-09 Sita 12 Arts & Humanities Approved i}
CM14EM1 | Special (10.0) 2013-08-10 Ram Rejected [
CM14EM13 | Sick (20.0) 2013-08-13 Ganga 1 Science Approved | =
CM14EM14 | Special (10.0) 2013-08-13 Ram 1 Commerce Approved 'ﬂ
CM14EM15 | Sick (20.0) 2013-08-13 Sudam 1 Commerce Approved | i
CM14EM16 | Sick (20.0) 2013-08-13 Basanti 1 Commerce Rejected ﬁ
CM14EM19 | Sick (20.0) 2013-08-14 Santosh 1 Arts & Humanities | Approved . = L4
CM14EM1 | Special 2013-08-17 Ram Approved n
CM14EM1 | Special 2013-08-17 Ram Approved i
CM14EM25 | Sick (20.0) 2013-08-17 Ramesh Rejected » =l =
< - »
Figure 25: Leave Application
Edit
Leave: Approved Date : 8/9/2013
From : CM14EM4 (Shreejal)
Subject : Special (10.0)
Description : Due to marriage ceremony
Leave Starting From : 8/11/2013 To 8/12/2013 Total Days: 2
Leave Type : Full Day
Remarks Get back to institution soon
Figure 26: Leave Details
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Utility> Forgot Chk. Application
e Under Utility and Forgot Chk Application you see the list of application for forgot

check in and check out.

rorget Checkin/CheckOut

Print

enowime ——— sonavue [rmano—owptame ————Jracutome s _Jhcion |

I

I

CM14EM4
CM14EM8
CM14EM9
CM14EM9
CM14EM9
CM14EM2
CM14EM10
CM14EM16
CM14EM18
CM14EM18
CM14EM20
CM14EM20
CM14EM20

Forgot Check In
Forgot CheckOut
Forgot Check In
Forgot CheckOut
Forgot CheckOut
Forgot Check In
Forgot CheckOut
Forgot Check In
Forgot Check In
Forgot CheckOut
Forgot CheckOut
Forgot CheckOut
Forgot CheckOut

2013-08-09 Shreejal
2013-08-09  Sita
2013-08-09  Anu
2013-08-09  Anu
2013-08-09  Anu
2013-08-10 shyam
2013-08-11 Siddhartha
2013-08-13 Basanti
2013-08-13 | Sanjay
2013-08-13 | Sanjay
2013-08-14  Akriti
2013-08-14 | Akriti
2013-08-14 Akriti

Figure 27: Forget Check in / Checkout

12

Commerce

Arts & Humanities
Arts & Humanities
Arts & Humanities
Arts & Humanities
Science

Science

Commerce

Arts & Humanities
Arts & Humanities
Arts & Humanities
Arts & Humanities
Arts & Humanities

Rejected
Pending
Pending
Pending
Pending
Pending
Rejected
Approved
Approved
Rejected
Pending
Approved
Approved

H Select E||

-

111

BEEREREEEERRE

e On clicking the view icon under action menu you can view the application details and

can either approve or reject it.

Approve/Reject Checkin/CheckOut Application

Date 8/9/2013

From : Shreejal

Subject : Forgot Check In

Reason : Due to urgency

On Date : 8/13/2013 06:08:00

Approve f Reject

Figure 28: Approve/Reject Check in / Checkout Application

19
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Utility> Check in/ Check out Entry
Under Utility menu you can see the Check in/ Check out sub menu.

[ ]
In case any user forgets to check in or check out from the attendance device he/she

[ ]
can check in or check out from this option.

Check Time :

Add |

e Providing the date, name and check time and clicking on add your check in or check

out time will be recorded.

Utility> Attendance Log Management
Under Utility menu you can see the Attendance Log Management sub menu.

Clicking the Attendance Log Management option you see the following page.

Faculty: | All Faculty [w] Department: | A Department B All Students

Name : From: To

e You can calculate the attendance details from this option.
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e Write the student name and mention from and to date and click calculate.
e The following log detail appears.

Attendance Log Management

Faculty : [ ‘Al Faculty [x] Department: [A) Department =] [T Austudents
Mame:  [Ram Bdr Thapa | From: [08/01/2013 | o [08/15/2013
Ny Lo
Student_id Enroll ID Check Date Check Time Check Type - E:ill
(f:"w CM14EM1 1 8/8/2013 5:24 PM i i
& CM14EM1 1 8/8/2013 11:06 AM i
(':jr CM14EM1 1 8/9/2013 4:53 PM i
S CM14EM1 1 8/9/2013 10:48 AM i
Figure 31: Attendance Log Management Details
e You can also modify log by clicking Modify Log option.
e C(licking the modify log option you see the following page.
A Product of
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Attendance Log Management

Faculty : [ All Faculty [¥] Department: [ Department =] [ Anstudents

dome: 1] | {Erom; [08/01/2013 ] o [08/23/2013

Moy 109

real_id checkinOut_id Student_id| checkTime | checkType| isAdd| isModify| isDelete isRestore| Modify_by | Modify_date| Modify_from g
54 56 CM14EM4 8/8/2013 i 1 0 0 0 acount4dem 8/8/2013 a |E|
10:13:00 AM 9:52:55 PM
55 57 CM14EM4 8/8/2013 i 1 0 0 0 acountddem  8/8/2013 a
5:54:00 AM 9:52:55 PM
56 58 CM14EM4 8/8/2013 i 1 0 0 0 acountddem 8/8/2013 a
10:13:00 AM 9:57:22 PM
57 59 CM14EM4 8/8/2013 i 1 0 0 0 acount4dem  8/8/2013 a
5:54:00 AM 9:57:22 PM
58 60 CM14EM4 8/8/2013 i 1 0 0 0 acount4dem 8/8/2013 a
9:49:00 AM 10:25:38 PM
59 61 CM14EM4 8/8/2013 i 1 0 0 [ acountddem 8/8/2013 a
6:11:00 AM 10:25:38 PM
60 62 CM14EM5 | 8/8/2013 i 1 0 0 0 acount4dem  8/8/2013 a
10:11:00 AM 10:27:28 PM )4
< »

Figure 32: Modify Attendance Log Management

e You can modify the log and can also see modification made by any user.

Utility>MessageBoard
e Under Utility and Messageboard you can see the list of all the messages.
e You can also delete certain message by clicking on the delete icon under action
menu.

e You can also add new message from the add icon.
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Message Board

Add

Mossane Eny sie | Va0 | s o [isFoculy | racuylamo_| oD boplame | Sven ] Acton|

| | | || Selec[v]|| Selec v | Select [v]] [ setec[v]]| ]
This ... 8/1/2013 8/20/2013 Active True 0
This ... 8/18/2013 8/23/2013 Active True 0
Happy ... | 8/21/2013 8/23/2013 Active CII07EMI20 | €3
Figure 33: Message Board
REPORTS
Reports> General Log Report

e Under Reports menu you can see General Log Report sub menu.

e Here you can see all the log details.

A Product of
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Reports> Daily Report

seneral Log Report

Faculty: | All Faculty

[=]

e

Name : |

| From: |08/01/2013 |

[[J confine Time

Start I

l End Time [ I

Time

i Check Date

2013-08-01
2013-08-02
2013-08-03
2013-08-04
2013-08-05
2013-08-06
2013-08-07
2013-08-01
2013-08-02
2013-08-03
2013-08-04
2013-08-05

W 0 N kW N -

aAll ==
N = O

| Student Name
Ram Bdr Thapa
Ram Bdr Thapa
Ram Bdr Thapa
Ram Bdr Thapa
Ram Bdr Thapa
Ram Bdr Thapa
Ram Bdr Thapa
Siddhartha jung Karki
Siddhartha jung Karki
Siddhartha jung Karki
Siddhartha jung Karki
Siddhartha jung Karki

Figure 34: General Log Report

All Students

o [08/07/2013

| Grade| Faculty

Science
Science

Science

Science

Science

You can view the daily report from the daily report option.

ABSENT
| ABSENT
ABSENT
ABSENT
ABSENT
ABSENT
OFF
ABSENT
ABSENT

24
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Daily Report
Faculty: | All Faculty [v] Department: | A|| Grade [v] 0 Austudents
Name : |Deepak Maharjan | Date : |08/01/2013 |
DConﬁneTime

Start Time ‘ | End Time | |

Calculate

N T —rr

2013-08-01 Deepak Maharjan ABSENT

Figure 35: Daily Report

Reports> Leave Taken Report

e Under leave taken report you can view the list of all the leave reports.

Leave Taken Report

Faculty : [A)l Faculty @] Srece: All Grade [ [ Austudents

Name : I I From: | To l

(oo R o

Figure 36: Leave Taken Report

Reports> Monthly Register Report

e You can view monthly register details of a certain student from Monthly Register

Report option.

25
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Jonthly Register Report

Faculty : | All Faculty E| Grade : [ Austudents
Name : |Deepak Maharjan I Honth : | 2013 E“ I January E”
[ confine Time

Start Time |

| End Time

|
&

S0k oo tone et Gicow_ et

2013-01-01
2013-01-02
2013-01-03
2013-01-04
2013-01-05
2013-01-06
2013-01-07
2013-01-08
2013-01-09
2013-01-10
2013-01-11
2013-01-12

- - I R N

N =2

Reports> All Log Report

Deepak Maharjan 10:28 - 11:07
Deepak Maharjan 10:51-17:33
Deepak Maharjan 10:52-17:25
Deepak Maharjan 15:01 - 17:36
Deepak Maharjan ABSENT
Deepak Maharjan 09:47 -17:23
Deepak Maharjan ABSENT
Deepak Maharjan 10:06 - 17:47
Deepak Maharjan 14:09 - 17:37
Deepak Maharjan ABSENT
Deepak Maharjan ABSENT
Deepak Maharjan ABSENT

Figure 37: Monthly Register Report

e You can view all the logs from All Log Report option.

26
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All Log Report

Faculty : All Faculty E Grade :

Name :

Deepak Maharjan

[ confine Time

Start End Time

Time

S ook e S TSt ety e e |Gk Tne |k |

1
i
3
4
5
L]
7
g
9

10
1

HELP

2013-05-01
2013-05-01
2013-05-01
2013-05-02
2013-05-02
2013-05-02
2013-05-02
2013-05-03
2013-05-03
2013-05-03
2013-05-03

Help> About Us
e Clicking on About Us shows the institution details like registered date and serial

number.

About Us

‘ From :

[cocune JPr]

CM107EM1
CM107EM1
CM107EM1
CM107EM1
CM107EM1
CM107EM1
CM107EM1
CM107EM1
CM107EM1
CM107EM1
CM107EM1

Deepak Maharjan
Deepak Maharjan
Deepak Maharjan
Deepak Maharjan
Deepak Maharjan
Deepak Maharjan
Deepak Maharjan
Deepak Maharjan
Deepak Maharjan
Deepak Maharjan
Deepak Maharjan

0510172013

L 1

To (081202013

09:46
10:29
15:41
09:43
10:23
17:48
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11:22
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17:54

Figure 38: All Log Report

This Product is Licensed to ABC Institute

Registered On Date : 716/2013

Serial No: 1730161920137

[ austudents
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i
i

Unregistered Version
Please Coniact Harati Computer Services for Further Assistance

Figure 39: About Us
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Log Out

e You can logout from the page by clicking logout menu.

You can click on sAttend icon at the upper left corner to return to homepage from any

page.

General user module

On logging in by the username and password from the sAttend.com homepage the general
user dashboard appears.

ABC Institute

Kantipath

Attendance Notification Utility & Reports Log Out

2013-08-24 AD. 10:02:49 PM

Leave Notification ( 3 New )

Cin/Out Notification ( 0 New )

AUGUST 2013 S [
Sun Mon Tue Wed Thu Fri Sat
1 2 3
23 1] e 113 e A4 "
N DU N S N R
Q0 N R QB W QW QW Last Logged In:
1 12 13 14 15 16 17
W k24 R 30 3t R 2(#7g)
18 19 20 21 22 23 24
Q 3 ¥ 9 13 1] <
M Board
25 26 27 28 29 30 31
R to A R 23 A1 AL
i1 e 114 AA Qe W R

Figure 40: General User Module

Current Year:
7/1/2013-7/1/2014(2013)

Hi, / StudentTest (General User) | Logout

Current Time:
10:48:28 AM

Advertisement

Fingerprint Access Control
With Alarm System

H813-031

omz Fe CE M

e The dashboard contains the calendar showing check in and check out time for each
day and holidays.

e Leave notification, check in/ check out notification, and message sent by the admin
can be viewed from the dashboard.
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e The dashboard also contains menus like attendance, notification, utility and reports
and logout.

Attendance> Leave Application
e Under attendance menu there is the Leave Application sub menu.
e When you click on Leave Application the following page appears.

D
o
o
1
o

o0

Date : 2013-08-18 AD.

bt Sick (20.0) [¥]
Reason
Leave Type Full Day E Total Days

Start From 0

e Select the subject and mention the reason, type and days then click apply.
e Your application will be sent to admin.

Attendance> Forgot Check in/out
e Under attendance menu there is check in/ out submenu.
e In case any user forgets to check in or check out he/she can request admin to make
the changes by filling up the form below.
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Forget Checkin/CheckOut

Date : 2013-08-18 AD.

Type: CheckIn [¥]

Date : \ |

Time : l |

Reason:

Figure 42: Forget Checkin/CheckOut

Notification

Notification> Leave Notification

Under notification menu there is the Leave Notification sub menu.

On clicking the Leave Notification the table containing all leave will appear.

The table shows the leave applied date, leave type, notification date and status.
You can view the detail about the leave by clicking on the search icon under action

menu.

Leave Notification

[ [Suec Ao Dnie | Lome tpe | Nofcaon Dne s hcion |
Sick (20.0) 2013-08-18 Full Day Pending 9}

Figure 43: Leave Notification

30

A Product of

HARATI



ttend

sAttend.com

Manual Operation Guide

Notification> Check in/ check out Notification

Under notification menu you can see the Check in/ check out Notification sub menu.

On clicking the Check in/ check out Notification the following table appears.

The table shows list of all forgot check in/ check out date and status.

Checkin/CheckOut Notification

e Seaa E T
Forgot CheckOut 2013-08-14 Approved %
Forgot CheckOut 2013-08-14 Pending ]
] Forgot CheckOut 2013-08-14 Approved =}
= Forgot CheckOut 2013-08-14 Rejected |-}
Figure 44: Checkin/CheckOut Notification
Notification> Holiday List
e Under notification menu there is the holiday list submenu.
e Clicking holiday list you see the list of holidays.
Holiday List
L -
Janai Purnima 2013-08-21
Krishna Janma Astami 2013-08-28
Teej 2013-09-08 =
Indra jatra 2013-09-18
Fulpati 2013-10-11
Maha astami 2013-10-12
Maha Naomi 2013-10-13
Ekadasi 2013-10-15
Dwadasi 2013-10-16
Kojagrat Purnima | 2013-10-18
Mhaha Pooja | 2013-11-04
Bhai tika 2013-11-05 -
4 b
Figure 45: Holiday List
A Product of
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Utility & Reports

Utility & Reports> Change Password
The user password can be changed from the Change Password option under Utility &
Reports menu.

Change Password

0Old Password : | |

New Password : | |

Confirm Password : | |

Figure 46: Change Password

Write old password, new password and confirm password and click on save, your

password will be changed.

Utility & Reports> Log Report

User

log report can be viewed from this option.

General Log Report

date:  [0g/15/2013 | 79 08/20/2013
Attendance Status Date

06:30 - 11:30 8/15/2013
06:34-11:21 8/16/2013

06:27 - 11:37 8/18/2013
06:35-11:30 8/19/2013

Figure 47: General Log Report
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e Mention the date and click on calculate to view the log report.

e You can logout from the page by clicking logout menu.

You can click on sAttend icon at the upper left corner to return to homepage from any
page.

A Product of



Developed by

Corporate Office

10376 Ukti Marg, Maitighar
Kathmandu Nepal

Hunting No : 4260622

Fax No: 4267810




